
Dear Principal, 

[bookmark: _Hlk116492009]Please find attached our School Request for Support Form. This form should be completed if your school is seeking support for a child currently open to the East Limerick Children’s Disability Network Team. For the form to be accepted for review, it must be:

· Signed by the child’s parent(s)/legal guardian(s), the school principal, and the class teacher
· Fully completed
· Accompanied by the child’s most recent Student Support Plan (if the child is currently receiving this level of support under the Continuum of Support). **In order for us to action a School Request For Support, we must receive the Student Support Plan.**
· Incomplete forms or those missing required signatures or documentation will be returned to the school for resubmission.

Please note this form is to request school support only. If the concerns are at home, parents/caregivers can make a direct request for support by contacting the East Limerick Children’s Disability Network Team (CDNT) on (061) 603400 or by emailing elcs.reception@avistaclg.ie  

East Limerick CDNT is an interdisciplinary team, which can provide universal and targeted supports for children’s participation in school. Support in response to a School Request for Support can take a variety of forms, depending on the needs identified. This may include:

· Telephone consultation with school staff to discuss concerns and provide advice or recommendations.
· Signposting to relevant resources, training or other services that may support the child and school.
· A school visit/observation, where this is considered appropriate by the team.
· Advice and recommendations regarding strategies and supports that can be implemented within the school environment.
The team will review the information provided and determine the most appropriate form of support based on the child’s needs and the information available.

Other Organisations and Support for Schools:

· National Educational Psychological Service (NEPS) 
· NEPS is the primary source of support for schools in relation to any child’s learning, behaviour, social and emotional development in school. NEPS also provides whole school training through their service. NEPS have a range of resources on their website to support schools’ understanding and support of learning differences, managing reluctant attendance, wellbeing, transitioning to post-primary school, sensory activities, to name a few. Schools should contact their NEPS psychologist directly. If a school does not have an assigned NEPS psychologist at present, please note this on the School Request for Support Form.
· National Council for Special Education (NCSE)
· Behaviour: To supports schools’ understanding and reframing of behaviour, it is strongly advised that school staff review the NCSE Relate document and related resources on https://ncse.ie/relate. To further support staff understanding of this document, webinars are available through NCSE Teacher Professional Learning Portal.
· Speech and Language: Staff should review the NCSE’s publication ‘Visual Supports within an
Inclusive Learning Environment’. Further courses such as Lámh and Irish Sign Language are offered by the NCSE also.
· Visiting Teacher Service. Visiting Teachers are available for students who are Deaf/Hard of Hearing or Blind/Visually Impaired. Schools can contact the NCSE directly to access this support: https://ncse.ie/visiting-teacher-support 
· The Special Education Needs Organizer (SENO) supports the parents/guardians and school staff to ensure that children with special educational needs receive the supports they are entitled to. Schools and parents/guardians can find details of their local SENO on https://ncse.ie/special-educational-needs-organiser-seno 
· Teacher Professional Learning: The NCSE provides staff training on behaviour, sensory, transitions, newly opened Autism classes, inclusive teaching and learning. For further information see https://ncse.ie/tpl. Examples of courses for schools include Fundamentals of Structured TEACCH, Understanding and Supporting Behaviour, An Introduction to NCSE Relate, etc. 
· Autism Good Practice Guidance for Schools Supporting Children and Young People. 
· All school staff supporting Autistic children should review the Autism Good Practice Guidance for Schools Supporting Children and Young People (Government of Ireland 2022). 
· Local Education Centre
· Please review the school’s local education centre for upcoming courses for school staff, see https://www.lec.ie/courses-limerick-education-centre.html?start=30 for Limerick education centre. 

To ensure sufficient time is allowed for the team to review documentation, schedule to visit the school, provide relevant recommendations and supports to staff, and allow time for staff to implement supports, the final date for submission of the School Request for Support Form is 1st May for Primary and Special Schools, and 1st April for Post-Primary Schools. 

When the form has been returned, an acknowledgement will be provided and the form will be discussed with the team working with this child/young person. Please note there may be a wait time for support. We will inform you of the next steps via phone/email/letter.

Please note: All requests for support from schools must come through this channel. We will not accept direct emails or phone calls from school staff regarding requests for intervention. All correspondence must be co-signed by parents.

Yours sincerely, 

East Limerick Children’s Disability Network Team (CDNT) 














School Request for Support Form

East Limerick Children’s Services follows the Family Centred Practice model of service delivery. This means that all supports are offered to families based on a child’s needs and parental priories for their child and family. The Individualised Family Support Plan (FSP) agreed with the family is integral to providing supports and supports for schools can be added to the plan to reflect a child’s goals in terms of school and family priorities.

	Child’s name: 
	

	D.O.B
	

	Parent’s names:
	

	Home Address:
	

	Phone no:
	

	
	

	School Information

	School name: 
	


	Is your school in receipt of NCSE’s Sustained In-School Therapy?
	Yes 
	No
	School Phone no.
	

	Address of school: 
	
	Email: 
	

	Class/ special provision: 
	
	Teacher Name:
	



Please outline the student’s strengths/abilities:
	







Please list the three primary areas of concern you have about the student and how these are impacting on his/her school day: (i.e. difficulties with functional mobility, play skills, communication, sensory regulation, activities of daily living, etc. but please be as specific as possible with answers)  
	1
	





	2
	




	3
	





What strategies have you already tried to address this need and were they effective?
	









What resources or supports are available within the school day to help implement strategies? (i.e. equipment, programmes, support staff, space available etc.)
	








What trainings or supports have you requested from NEPS and the NCSE in relation to the reason for referral? If you do not have a NEPS psychologist assigned to your school, please note that here.
	








What outcomes would you like the child to achieve from East Limerick CDNT input?
	






	This referral must be discussed directly with the parent and co-signed by the parent/guardian

	
Has this referral been discussed with parents/guardian

	
Yes 
	
No

	
Has consent been sought for making this request?

	
Yes 
	
No

	Parent’s Signature:
	
	Date:
	

	Teacher’s Signature:
	
	Date:
	

	Principal’s Signature:
	
	Date:
	



Please return the completed form to the East Limerick CDNT via email elcs.reception@avistaclg.ie
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East Limerick Children’s Services
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___________________________________________________________________________________



Unit 4, Crossagalla, Eastway Business Park, Ballysimon Road, Limerick V94 E179
Tel: 061-603400 email: elcs.reception@avistaclg.ie Website: www.mwcds.ie / www.avista.ie
Thank you for taking time to complete this form.
When it has been returned, an acknowledgement will be provided and the form will be discussed with the team working with this child/young person. Please note there may be a wait time for support. We will inform you of the next steps via phone/email/letter.
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